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SUPERVISORY LIFE SCIENTIST, GS-0401-14    
SUPERVISORY PHYSICAL SCIENTIST, GS-1301-14    

SUPERVISORY ENVIRONMENTAL ENGINEER, GS-0819-14    

POSITION SUMMARY:  

As a First-Level Supervisor you will:  

• Plan, organize, and direct the activities of the organizational unit, ensuring that 
they comply with legal and regulatory requirements and meet customer needs;   

• Exercise supervisory personnel management responsibilities; 
• Represent the Agency with a variety of functional area organizations; 
• Serve as a technical advisor and assistant to the Second-Level Supervisor on 

issues pertaining to the Deputy Director, Enforcement and Compliance 
Assurance Division.  

ORGANIZATIONAL UNIT LOCATION:   
EPA, Region 4  
Enforcement and Compliance Assurance Division 
Policy, Oversight & Liaison Office 

 

ORGANIZATIONAL OBJECTIVES:  
The Policy, Oversight & Liaison Office works with the National Program Manager (NPM) - 
Office of Enforcement and Compliance Assurance (OECA) to interpret and create EPA 
enforcement policies and regulatory requirements and provides guidance and advice on 
compliance and enforcement matters.  
  
The Policy, Oversight & Liaison Office manages, coordinates, and directs a 
comprehensive suite of functions supporting the Region’s enforcement program, including:  

• Coordination on external communications  
• Planning with State and Tribal enforcement programs  
• State Review Framework Implementation and state oversight of delegated              
programs  
• Administrative processes including coordination with other Divisions on enforcement 
related grant conditions and implementation, implementation of regional Human Capital 
Strategies, and fiscal responsibility for enforcement funding  
• Tips and Complaints tracking and resolution   
• Providing technical and program support to CID, as needed  
• Coordination on federal facility enforcement and other compliance assurance 
activities  
• Coordination with sampling and laboratory services.  
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MAJOR DUTIES AND REPONSIBILITIES:  

DUTY 1  40%  

Plan, organize, and direct the activities of the organizational unit, ensuring that 
they comply with legal and regulatory requirements and meet customer needs.  
Develop goals and objectives that integrate program and organizational unit objectives.  
Research, interpret, analyze and apply laws, regulations, and other guidance applicable 
to the organizational unit.  Establish policies and procedures for accomplishment of 
applicable programmatic commitments and goals.  Plan and schedule work in a manner 
that promotes a smooth flow and even distribution.  Coordinate, plan and schedule with 
other organization managers and customers as appropriate. Identify need for changes 
in priorities and take action to implement such changes.  Plan work to be accomplished 
by subordinates, set and adjust short-term priorities, and prepare schedules.  Assign 
work to subordinate employees based on organization priorities, consideration of 
difficulty, and requirements of assignments such that the experience, training, and 
abilities of staff are effectively utilized to meet organization and customer needs.  
Balance workload and provide advice, guidance, and direction on a wide range of 
technical activities and administrative issues.  Structure assignments to create effective 
and economical positions.   Coordinate with other organization managers and 
customers as appropriate.  Review organizational unit mission, functions, and manning.  
Identify requirements and initiate requests for additional resources including personnel, 
overtime, equipment, supplies, and space to ensure success in meeting goals and 
objectives.  Provide advice to supervisor on significant issues and specific problems 
related to work accomplishment.  Establish metrics and analysis systems to ensure 
actions are timely and reviewed at critical points. Accept, amend, or reject work 
presented by subordinates.  Perform self-inspection and present detailed and 
comprehensive report with any corrective action taken to supervisor.  Follow-up to 
ensure complete and quality resolution of discrepancies.  Assess and revise policies 
and procedures as needed to find ways to improve quality, timeliness, and efficiency of 
work.  

 

DUTY 2  30%  

Exercise supervisory personnel management responsibilities.  Advise and provide 
counsel to employees regarding policies, procedures, and directives of management. 
Select or recommend selection of candidates for vacancies, promotions, details, and 
reassignments in consideration of skills and qualifications, mission requirements, and 
EEO and diversity objectives.  Develop, modify, and/or interpret performance standards. 
Explain performance expectations to employees and provide regular feedback on 
strengths and weaknesses.  Hold employees responsible for satisfactory completion of 
work assignments.  Appraise subordinate workers performance ensuring consistency 
and equity in rating techniques.  Recommend awards when appropriate and approve 
within-grade increases.  Hear and resolve employee complaints and refer serious 
unresolved complaints to higher level management. Initiate action to correct 
performance or conduct problems.  Effect minor disciplinary measures such as warnings 
and reprimands and recommend action in more serious disciplinary matters.  Prepare 
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documentation to support actions taken.  Identify employee developmental needs and 
provide or arrange for training (formal and on-the-job) to maintain and improve job 
performance.  Encourage self-development. Approve master leave schedule assuring 
adequate coverage for peak workloads and traditional holiday vacation time.  
Demonstrate sensitivity to ideas of subordinates. Promote an environment in which 
employees are empowered to participate in and contribute to effective mission 
accomplishment.  Discharge security responsibilities by ensuring education and 
compliance with security directives for employees with access to classified or sensitive 
material such as Confidential Business Information.  Recognize and take action to 
correct situations posing a threat to the health or safety of subordinates.  Apply EEO 
principles and requirements to all personnel management actions and decisions, and 
ensure all personnel are treated in a manner free of discrimination.  Periodically review 
position descriptions to ensure accuracy, and the most effective utilization of personnel 
resources.  Explain classification determinations to subordinate employees.  

 

DUTY 3  20%  

Represent the Agency with a variety of functional area organizations.  Establish, 
develop, and maintain effective working relationships with high level officials within and 
outside of the Division and Region and in EPA Headquarters; high level officials of other 
Federal, state and local agencies; key representatives in private industry or public 
municipalities; engineering and environmental consultants; and officials in National, 
state and local environmental and public action groups.  Meets with key customer and 
coordinating officials to assess customer satisfaction, explain organization policy and 
procedures, and resolve problems that arise.  Provides or ensures that subordinates 
provide customer guidance and training.  Participates in special projects and initiatives 
and performs special assignments. Identifies the need for special projects and initiates 
milestones and goals.  Evaluates reports by analyzing facts and performing appropriate 
research and prepares detailed responses.  Determines appropriate recommendations 
for unresolved or questionable problems and performs follow-up.  Researches and 
determines or recommends appropriate actions or interpretation of issues that impact 
organizational unit, branch/office, division, or agency.  

 

DUTY 4            10%  
 
Serve as a technical advisor and assistant to the Second-Level Supervisor on 
issues pertaining to environmental media program policy, oversight and liaison in 
support of compliance assurance implementation activities. 
 
Advise, plan, and/or review specific problems, programs, and policies and develop new 
or improved techniques and solutions.   

 
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSAs):   
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1) Knowledge of concepts, principles, and practices of Life Science, Physical 
Science or Engineering sufficient to provide technical oversight on all aspects of the 
Policy, Oversight & Liaison Office activities; 
 
2) Knowledge of guidance related to the targeting, data and measures under major 
environmental laws and regulations related to the Agency’s compliance assurance 
program implementation; 

 
3) Ability to lead staff by evaluating work performance and giving advice, counsel, 
and instruction; 

 
4) Skill in oral communication; 

 
5) Skill in written communication; 

 
6) Ability to advise on technical issues pertaining to environmental media program 
policy, oversight and liaison in support of compliance assurance implementation 
activities. 

 

FACTOR LEVEL DESCRIPTIONS:  

Factor 1 - Program Scope and Effect   Level 1-3 (550 Points)  

The Incumbent oversees the organizational unit’s programs which encompass an entire 
Region.  The portions of major programs performed within the organizational unit are of 
a complex, regulatory and/or scientific nature, significantly impacting the conduct of 
Branch/Office, Division and Regional Agency business with other state and local 
governments and municipalities, and segments of the regulated community and the 
general population within the Region.  

Factor 2 - Organizational Setting  Level 2-2 (250 Points)  

The employee is accountable to a position that is one reporting level below the first SES 
position in the direct supervisory chain.  









Agency

Position Title

Series and Grade/Pay 

Band

Position Description 

Number

Designator's Name & 

Title

Position Designation Record
Environmental Protection Agency 

Supervisory Interdisciplinary Scientist/Engineer 

GS-0819/1301/0401-14 

SP00001 

Anne McWhinney, HR Specialist 

Potential for Compromise or Damage

Duties Degree of Potential for Compromise 
or Damage

Government operations – rulemaking, policy, and major 
program responsibility (includes regulation or policy 
making, directing, implementing, advising and audits) 

One or more of the following: 
• Management duties with less than 

moderate impact on programs
• Regulation or policy input is 

limited to contributing to working 
groups or providing technical 
input

Protection of personal, private, controlled unclassified, 
or proprietary information-with the potential to damage 
the public’s trust (includes access to or processing of 
personal information such as that protected by the 
Privacy Act (PA) of 1974, exempt from disclosure 
under the Freedom of Information Act (FOIA), financial 
data, or privileged information involving the award of 
contracts, contractor proprietary information, etc.) 

Access and control over personal, 
private, proprietary, or controlled 
unclassified information, the 
unauthorized disclosure of which 
could negatively impact the 
public’s trust, through serious 
damage/harm to: 

• The integrity or efficiency of the 
service

• Individuals or business entities
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Duties Degree of Potential for Compromise 
or Damage

• Government programs or 
operations impacting the public’s 
trust

Government service delivery, including customer 
service or public liaison duties Duties involve customer service 

responsibilities and/or public 
liaison that could negatively 
impact the public’s trust through 
moderate damage/harm to: 

• The integrity or efficiency of the 
service

• Individuals or business entities
• Government programs or 

operations impacting the public’s 
trust

Adjustment for Program Designation and Level of Supervision

Adjustments Label

Adjustment for Scope of Program and 
Correlation to Extent of Impact (see 
definitions)

Agency impact

Adjustment for level of supervision or other 
controls

Limited or no supervision - ability to act 
independently in almost all areas almost all of 
the time

Total Points Designation

Label Points

Total Initial Position 
Designation Points from Step 2

31

Investigation Form 
Required

T2 and T2S SF 85P
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